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Description
The City of Grand Prairie offers internship opportunities for motivated and
passionate individuals seeking hands-on experience in local government. This
internship program is designed to provide students or recent graduates with an in-
depth understanding of city operations, public service, and professional
development in various departments. Interns will have the chance to contribute to
meaningful projects, enhance their skills, and gain valuable insight into local
governance.

Responsibilities

Assist in the daily operations of a city department or division.
Provide support in research, data analysis, and report preparation.
Collaborate with staff members on ongoing projects and initiatives.
Attend meetings, take minutes, and contribute ideas where applicable.
Help with event planning, community outreach, and public relations efforts.
Handle office tasks such as document management, filing, and general
administrative support.
Engage with residents or businesses to assist with inquiries, concerns, or
service requests.
Assist with special projects or assignments that align with the intern’s area
of study or career interests.
Participate in training sessions, workshops, and professional development
opportunities.

Qualifications

Currently enrolled in an undergraduate or graduate program at an
accredited college or university, or recent graduate.
Majors or areas of study in Public Administration, Government, Business,
Communications, Engineering, Environmental Science, or related fields are
preferred.
Strong written and verbal communication skills.
Proficiency in Microsoft Office Suite (Word, Excel, PowerPoint).
Ability to work both independently and collaboratively in a team
environment.
Detail-oriented and capable of handling multiple tasks simultaneously.

Experience

No prior professional experience required; however, any volunteer or
internship experience in local government, public service, or related fields is
a plus.
Academic experience or coursework relevant to city operations or civic
engagement is desirable.

Skills

Hiring organization
City Of Grand Prairie Internship

Employment Type
Intern

Duration of employment
6 Months

Industry
Government Administration

Job Location
Grand Prairie, Texas, United States,
75050,, Grand Prairie,, Texas,,
United States,

Working Hours
8

Base Salary
10

Date posted
March 11, 2025

Valid through
16.01.2026
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Strong research and analytical abilities.
Ability to manage time efficiently and meet deadlines.
Excellent interpersonal skills with the ability to interact with a wide range of
individuals.
Ability to adapt to changing priorities in a fast-paced environment.
Knowledge of social media platforms and digital communication tools is a
plus.

Job Benefits

Gain valuable experience working in municipal government and local public
service.
Develop professional skills and expand your network in the public sector.
Opportunity to work on impactful projects that serve the Grand Prairie
community.
Flexible work hours to accommodate academic schedules.
A stipend or hourly compensation may be provided, depending on the
department and internship duration.
Potential for full-time employment opportunities based on internship
performance.

How To Apply

Visit the City of Grand Prairie’s official website at :
Complete the online internship application form.
Submit your current resume, cover letter, and any required documents.
Indicate your preferred department or area of interest on the application.
For any inquiries, contact.
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