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City Of Waco Internship Texas Opportunities 2025
Apply Now

Description

The City of Waco is offering internship opportunities for motivated individuals who
are eager to gain hands-on experience in municipal operations and community
service. This internship is designed to provide students and recent graduates with
an understanding of local government functions and contribute to the development
of essential skills in a real-world setting. Interns will work across various
departments and support ongoing projects that impact the Waco community.

Responsibilities

¢ Assist with the planning, coordination, and execution of city initiatives and
projects

¢ Conduct research and gather data to support city department operations

¢ Attend and take notes during meetings, workshops, and events

¢ Collaborate with department staff to help resolve issues and improve
processes

¢ Provide administrative support such as drafting correspondence, preparing
reports, and organizing records

¢ Support community outreach efforts and public information campaigns

¢ Participate in departmental tasks as needed, including data analysis and
project coordination

¢ Develop presentations or reports for internal or public use

¢ Other duties as assigned to gain exposure to the inner workings of city
government.

Qualifications

e Currently enrolled in or recently graduated from an accredited
undergraduate or graduate program (preferably in Public Administration,
Political Science, Urban Planning, Environmental Science, or related fields)

e Strong interest in municipal government, community service, and public
policy

e Ability to work independently and as part of a team in a fast-paced
environment.

Experience

¢ No prior experience required; however, experience with office
administration, public speaking, or community engagement is a plus

¢ Previous volunteer or internship work with local governments, non-profits, or
civic organizations is advantageous.

Skills
¢ Excellent communication skills, both written and verbal

¢ Strong organizational and time management abilities
e Attention to detail and problem-solving skills
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e Proficiency in Microsoft Office Suite (Word, Excel, PowerPoint)
¢ Ability to adapt to changing tasks and priorities

¢ Professional attitude with the ability to maintain confidentiality

e Team-oriented, proactive, and able to work with diverse groups.

Job Benefits

* Valuable work experience with the City of Waco

¢ Opportunity to learn about local government operations and public policy
» Networking opportunities with professionals in municipal administration
¢ Potential for future employment with the City of Waco after successful
completion of internship

Flexible work hours to accommodate academic schedules

¢ Hourly compensation (if applicable)

¢ Access to training and professional development resources.

How To Apply
To apply for the City of Waco Internship Texas Opportunities 2025, please submit
the following:

1. Resume - Include your relevant educational background and any prior
experience.

2. Cover Letter - Highlight your interest in the internship and how your skills
align with the duties and responsibilities.

3. References - Provide two professional or academic references who can
speak to your qualifications.

4. Academic Transcripts - Provide transcripts to showcase your academic
standing and coursework related to the internship.
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