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Description
The Dudley Council Internship Work Placements offer valuable professional
experience within a dynamic local government environment. As an intern, you will
gain hands-on exposure to various aspects of council operations, contribute to key
projects, and develop essential skills that will help shape your future career. This
opportunity is designed for individuals looking to build practical experience and
insight into public service, community development, and local governance.

Responsibilities

Support Council Departments: Assist in delivering council projects by
providing administrative and operational support across various teams.
Research & Analysis: Conduct research on council policies, services, and
community needs, presenting findings in reports or presentations.
Engage with Stakeholders: Collaborate with team members, local
communities, and external partners to support council initiatives.
Project Management Assistance: Contribute to the planning,
implementation, and evaluation of specific council projects, ensuring
timelines and goals are met.
Administrative Support: Assist with day-to-day office tasks such as data
entry, filing, correspondence, and maintaining records.
Customer Service: Help provide support to residents, answering queries
and directing them to the appropriate council services.
Learning and Development: Participate in training sessions and
workshops to enhance personal and professional skills.

Qualifications

Currently enrolled in or recently graduated from a university or college
program (preferably in public administration, business management, social
sciences, or a related field).
GCSEs or equivalent, including English and Maths (preferred but not
essential).

Experience

No prior work experience required; however, any experience in customer
service, administration, volunteering, or community work will be an
advantage.
Demonstrated interest in public service or local government operations.

Skills

Communication: Strong verbal and written communication skills for
interacting with various stakeholders.
Teamwork: Ability to collaborate effectively within a team and contribute to
group projects.

Hiring organization
Dudley Council Internship

Employment Type
Intern

Duration of employment
6 Months

Industry
Government Administration

Job Location
Dudley, England, United Kingdom,
DY2,, Dudley,, England,, United
Kingdom,

Working Hours
8

Base Salary
10

Date posted
January 7, 2025

Valid through
23.01.2026
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Organization: Strong organizational skills to manage multiple tasks and
meet deadlines.
Problem-Solving: Creative thinking and an ability to identify and address
challenges.
IT Skills: Basic proficiency in Microsoft Office Suite (Word, Excel,
PowerPoint) and willingness to learn new software tools.
Attention to Detail: Ensuring high-quality work and accuracy in all tasks.

Job Benefits

Paid Internship: Competitive salary for the duration of the internship.
Professional Development: Access to training, mentorship, and
networking opportunities with local government professionals.
Flexible Working: Opportunities for hybrid working, with a balance of
office and remote tasks.
Work Experience: Practical experience in local government, perfect for
building a career in public service.
Social Impact: Contribute to the betterment of the Dudley community and
develop an understanding of local governance and service delivery.
Supportive Environment: Friendly, collaborative workplace with ongoing
support and feedback to help you grow.
Potential for Future Opportunities: Successful interns may be
considered for future employment opportunities within the council.

How To Apply
To apply for the Dudley Council Internship Work Placements, please follow the
steps below:

1. Submit Your Application: Visit the Dudley Council careers page and fill
out the online application form.

2. Provide Your CV: Include your updated CV, highlighting relevant
experience, education, and any other pertinent qualifications.

3. Cover Letter: Write a short cover letter up to 500 words explaining why you
are interested in this internship and how it aligns with your career goals.

4. References: Provide at least one reference from a teacher, academic
advisor, or previous employer.
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